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0a3-880- 1 DEPARTMENT OF GENERAL SERYICES SCHEDULC
nEs. wn Records Management Division NO1909-A-11
PACE
RECORDS RETENTION AND DISPOSAL SOHEDULE N Lofl
Department of public Safety & Corrections - Maryland State Police
AGENCY - D1 VISION
ltem
No.' Description Retention
This schedule amends 1209 item ADM 11
ADM1l STAFF INSPECTIONS

Schedule ~pnvod by Department,
Agency, ot Division Representative

Coel flumanyec

Oct. 13, 1992 Carl Banaszewski

I:

Contains the installation/division/unit copy of the
Decentralized Line Inspection Manual; copies of
inspection reports conducted by the Staff.Inspection
Unit, annual decentralized line inspection reports,
all related documentation in support of
self-inspection activity and all related correspondené

other records two years,

Retain the Decentralized
Line Inspection Manual as a
perpetual reference source.
Retain annual decentralized
line inspection reports,
glong with all supporting
documentation, for

two years from the date of
the annual inspection repor
then destroy. Retain all

then destroy.

* Director,
. Planning &
Research Div.

Date

Signature

Titie

Schedule Authorized hy
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INSTRUGTIONS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES, FORWARD
. WITH RECORDS RETENT ION SCHEDULE
(DGS ss80-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD

P.O. BOX 27% 1 1
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE OF

DEFARTMENT / AGENCY 2. DIVISION

Agency Records

3. WNIT

Maryland State Police
DEFINITION-RECORD SERIES-A SROUP

OF RELATED RECORDS NORMALLY FILED
REFERENCE 28 WELL AS RETENTION AND DISPFOS|TION PUBPOSER

AND USED AB A UNIT FOR

Decentralized Line'Inspection Worksheet Form 103

4. RECORD SERIES TITLE This form is filed in ADM 11

5. EARLIEST YEAR/LATEST YEAR
19929650 T

6.
IN 'FHE SERIES.

RECORD SERIES DESCRIFTION ( BRIKFLY DESCRIBE THE TYPES OF INFOR“ATION/DOCUHENTS/FOM FOUND

INCLUDK THE PURPFPOSBSE OGR FUNCTION OF THE BKF."!ZB)

This form, MSP 103, Decentralized Line Inspection Worksheet (10-92), is utilized by
those divisions/installations/ units that are a part of the decentralized line--inspection
process to document their self inspection activity.

7. RECORD SERIES FORMAT(S)

B LETTER Si1zE O MICROFILM

0 LEGAL SI1ZE U COMFUTER TAPE 0 NUMERICAL
BOUND BOOK 0O FLOPPY DISK
AUDIO TAPE 0O VIDEO TAPE

0 OTHER( SPECIFY)

8. RECORD SERIES SEQUENCE 9.

D ALPHABETICAL

x5 CHRONOLOG I CAL
O GEOGRAPHICAL

O OTHER(SPECIFY)

VOLUME
x% FILE DRAWER(S)

1/8 O MICROFILM REEL(S)
O COMPUTER TAFE(S)
NUMBER O oTHER(SPECIFY)
10. ANNUAL ACCUMULAT JON

4'§a§es O FILE DRAWER(S)
pe ear g MICROFILM REEL(S)

KRUMBER 0 COMPUTER TAPE(S)

X8 orvrp(speciEYy) |

{(1r vEs, ci1Te LAW(8) & rREGULATION(S)

1. riLE 1S usED 12. £iLE BECOMES INACTIVE AFTER
0 palLY O WEEKLY XH MonTHLY 2 O moNTH(S)  *¥O YEAR(S)
RUNEEN
| 13. CURRENT LOCATION(S) (BLDG.,FLOOR, ROOM) 14. 1S5 RECORD SERIES DUPLICATED ELSEWHERE? |
At the division/installations/units around the tir ves, sPeciry raEncy orR orrice)
state that use this inspection process O YES X8 NO
15. ACCESS RESTRICTIONS O YES xxJ NO 16, AUDIT REQUIREMENTS

O NONE DO STATE O FEDERAL 35 INDEPENDENT

17. IS AN INDEX SYSTEM USED? (1w vxs.zxpt_.AlN
BEIEFLY AKND DESCR!BE ANY HARDWARE/SOFTWARE )

D YEs XB NO

18. RECOMMENDED RETENTION
Retain two years from the date of the annual
inspection report, then destroy.

NAME AND TITLE OF PREPARER
Thomas L. Vondersmith, Jr.
Forms Control Officer .

20.

(410) 653-4253

TELEPHONE, NUMEBER

21. DATE

Oct. 13, 1992

DGS 550-4 (REVISED 2/87)




